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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

IIK-3 CrnocobeH mpoBOIWUTH CaMOCTOSATEIbHBIC HCCIICIOBAaHWS B OOJacCTH ayauTa, aHalud3a M ydeTa B
COOTBETCTBHUH C pa3pabOTaHHOW MPOrpaMMOi

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- aHAJIUTUYECKUI
- Hay4YHO-MCCJIEA0BaTEeIbCKHI
- OpraHMU3alHUOHHO-YIIPABICHYECKUI

1.3 JlucuurinHa OpHEHTUPOBAaHA Ha MOJATOTOBKY OOydYarommxcs K MpodeccHoHaTbHON IeSTEIbHOCTH B
cepax: 01 OOpazoBanune u Hayka (B cdepax: oOpazoBaHUs; HAyYHBIX HcclenoBanuii), 08 duHaHCH U
SkOHOMHKa (B cdepax: HCCICIOBaHMUN, aHAlW3a W TPOTHO3UPOBAHUS COIHMAIBLHO-IKOHOMHYECKUX
MIPOLIECCOB U SIBJICHUI Ha MHUKPOYPOBHE W MaKpOYypOBHE B AKCIEPTHO-aHATUTHUYECKHUX CIyxk0ax (LeHTpax
SKOHOMHYECKOTO aHalln3a, MPaBUTEIILCTBEHHOM CEKTOPE, OOIIECTBEHHBIX OPraHU3allMsX); MPOM3BOJCTBA
MPOAYKIIMA W YCIYT, BKJIIOYas aHalu3 Clpoca Ha MPOAYKIHIO U YCIyTd, W OIEHKY HMX TEKYIIeTOo H
MEPCIIEKTUBHOTO TPEVIOKEHUS, TMPOJABMIKCHHE TMPOAYKIMH W YCIyr Ha pPBHIHOK, IUIAHUPOBAHHE U
oOciyxuBaHue (MHAHCOBBIX MOTOKOB, CBSI3aHHBIX C MPOU3BOJICTBEHHOW AESITENLHOCTHIO; KPEIUTOBAHUS;
CTpaxoBaHUs, BKJIIOYas IEHCHOHHOE W COLMAaIbHOE, omnepanuii Ha (PUHAHCOBBIX pBHIHKAX, BKIOYAS
yrnpaBieHre (UHAHCOBBIMU PHCKaMH; BHYTPEHHETO W BHEIIHETO ()MHAHCOBOTO KOHTPOJS W ayAWTa,
(MHAHCOBOTO KOHCYJIETUPOBAHUS; KOHCAJITHHTA)

1.4 B pe3ynbTare 0CBOCHHS JUCUUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIE TPYIOBEIE Kon n HaumeHoBaHue

(yHKIMH / TPYAOBBIC
(OYHKIMY / TPYAOBBIC HIIH
npodeccroHaIbHBIC
JecTBUs (IPU HATTUYIAN
npodcrangapra)

xommnereniuu ®I'OC BO,
HEOOXOIUMOM 111
(hopMHUPOBaHUS TPYAOBOTO
WIH PO CCHOHATBLHOTO
JIeHCTBHS

MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM

[1K-3 CnocobeH npoBoauTh
CaMOCTOSITETIbHBIC
HCCIIEIOBaHUS B 00IaCTH
ayauTa, aHaJIM3a U yueTa B
COOTBETCTBHHU C
pa3paboTaHHOI
IporpaMMon

[Ipumensier mporpaMMHOE OOeCIeUeHHE PU PELICHUU
3aJad  aBTOMAaTH3alldd  BEICHUS 3JIEKTPOHHOTO
JOKYMEHTO000poTa

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

[IK-3 CnocobeH MNpOBOAWTH CAMOCTOSITETBHBIC HCCIENIOBAHUS B OOJNACTH ayauTa,
aHaJM3a M yueTa B COOTBETCTBUU C pa3pabOTaHHOM MporpaMmMon

Ne HaumeHnoBanue ®dopma
/1 JIACIIUTUINH, o0ydeHus
ONPEACTAIOIINX 3aounas
MCXKIUCHUITIIMHAPHBIC (CCMCCTP)
CBs3U 2 3 4 5
1 |AHaTuTHYECKHE
pacyeTsl B ayiuTe
2 |BayTpennmii +
KOHTPOJIb U ayJUT




3 [Mudopmanronnsie +
TEXHOJIOTHH B
YIPaBJICHUH U y4eTe
CcyOBeKTOB OM3HECa

4 |Hanorosslii yuer +

5 |O3HakoMHTEIBHAS +
IIPaKTHKA

6 |IIpaxTuka mo +
npoQHITIO
poheCCHOHATTLHOU
JeSITeIbHOCTH

2. MecTo nucuuiuiaiabl B cTpykrype OIl marucrparypsbi:

HucuumuinHa «CucreMa  3IEKTPOHHOTO JIOKYMEHTOOOOpPOTa» OTHOCHUTCS K 4acTd, (opMUpyeMoid
y4aCTHHKaMU 00pa3oBaTeIbHbIX OTHOLIEHUH, y4yeOHoro rutana OIl mo Hampasnenuto noarorosku 38.04.01
- OKOHOMHKA.

JucriummHa «CucteMa dIIeKTPOHHOTO TOKYMEHTO000pOTay H3ydaeTcs B 3 ceMecTpe.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCIUILUIMHEL: 2 3.€.
3aounas: 2 3.e.

Bun yueOHo# paboTh 3aounas
(Bcero 4yacoB)
O0mast Tpy10éMKOCTb TUCHHUILIHHBI 72
Konrakthas pabota 6
Jlexumm (Jlextmm) 2
[Mpaktuaeckue (IIpaxT. pad.) 4
CamocrostensHas padota (CP) 62
3auer 4

3.2.Conepxanue Kypca:

No Haspanue Bun yuebnoit | dopmsl TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
313 1|3
3 cemecTp
1 ABTOMaTH3aIHA Oreuka

JEJIONPOU3BOICTBA MPAKTHYECKUX
u pabort; [TogroroBka
JOKYMEHTOO00O0pOTA. u 3ammra pedepara
ITonroroBska ; YCTHBII OIIpoC
MH(POPMALTMOHHON 1 1 |20
0a3bl CUCTEMBI
1C:lokymeHTO060D
OT 110J] TpeOOBaHUS
OpraHH3aIiH.




2 Pabora B Orenka
aBTOMAaTU3MPOBAHHO MPAKTHYECKUX
i mporpamme 1o 12 | » pabor;
BEICHUIO TecTtupoBaHue;
3JIEKTPOHHOIO YeTHBIM onpoc
JTOKyMEHTO00OpoTa

3 AJIMUHUCTPUPOBAH OrneHka
ue, HACTPOUKH U MPAKTHYECKHUX
CEpBHUCHBIE pabot; YcTHbII
byHKIIUN - 1 |20 oTpoc ;
MPOTPAMMBI TecTtupoBaHue
1C: lokymeHTO000D
OT.

Tema 1. ApromMaTru3zauus JAeJJONPOU3BOACTBA U JOKYMeHT0000poTa. [loaroroBka nHpopManuoHHOI
0a3bl cuctembl 1C:/lokymMeHTO000POT 10 TPEOOBAHUS OPraHU3AIMU.

(IIK-3)
Jlekumus.

Bunel  nmpumeHsieMbIX — OpOrpaMMHBIX — cpelncTB.  MHbopmainmoHHble  CHCTEMBI  3JEKTPOHHOTO
JTOKyMEeHTooOOopoTa. MeToauka o0pabOoTKM JOKYMEHTOB, TpaBHJIa 3allOJIHEHHS JJICKTPOHHBIX (opm
nokymeHTauu. O630p NporpaMMHBIX MPOAYKTOB MO 3JIEKTPOHHOMY JTOKyMeHTooOopoTy. Hcmonb3oBaHue
OOJIaYHbIX  TEXHOJNIOTHH B  BEACHUU  DJIEKTPOHHOrOo  JOKyMeHTooOopoTa. CoBeplIeHCTBOBaHHE
uHpopManmoHHbiXx cucreM.  Cdepbl mnpuMeHEeHUA. VIHTEpHET-TEXHONOTHH. ONEeKTPOHHO-IM(pOoBas
noanuck. [IpakTudeckas TEXHOIOTHsI aBTOMATH3AIMK JIEKTPOHHOTO TOKYMEHTO0OO0pOTa Ha 6a3e CUCTEMBI
«1C:Ilpennpusatue». Hactpoiika nporpammel. [Ipuanmuner moctpoenus cuctemsbl «1C:J/JokymMmeHTOO00pOTY.
PexxuMbl paboThI TIONIB30BaTENS U CTPYKTypa nmporpamMmbl. KpaTtkas xapakrepuctuka nporpamm ¢upmsl 1C.
[Tnarpopma u xonburypanuu. OCHOBHbIE BO3MOXHOCTH M CTPYKTYPHbBIE COCTABIISIIOIINE MPOTPAMMBbI.
JlokanpHOe, 0a3oBoe W ceTeBOe HCHOJIHEHHE mporpammbl. CTpykTypa KOH(MUTYpaluu IpOrpaMMBL.
Ha3znauenune m umcmosb3oBaHHWe pa3iaudHbIX pexkumoB: Kondurypartop, 1C:IIpennpusitue. KommoHeHTHI
TUOBOM KoHpuTyparuu. Coznanne HOBOM 0a3bl HA OCHOBE CYIIECTBYIOIINUX ITa0JIOHOB.

IIpakTH4Yeckoe 3aHATHE.

1. [Topsinok ycranoBku mnardopmer 1C:Ilpennpusitue n kouduryparuu 1C:JokymeHTO000pOT Ha
KOMIIBIOTED.
2. Coznganne MHPOPMAITMOHHOW 0a3bl ISl BECHUS AIIEKTPOHHOTO JOKYMEHTO000pOTa MPEANPHUSITHS B

nporpamme 1C:J/[okyMmeHTOOO0POT.

Ucnone3oanue pexxuma 1C:IIpennpustue. Co3znanue 3anucei o mojib30BaTemsix.
YcTaHOBKa TUTIOBOW METOAMKH IOKYyMEHTOO0O0pOTA.

Opranuzaiys COBMECTHON pabOThI COTPYITHUKOB ¢ WH(MOpMAITUEH.

Hacrtpoiika cucteMsl 0] KOHKPETHBIE 3a1a4y IPEATIPUITHS.

N Wwn kAW

3anonHeHre o0IIMX JAHHBIX: CTPYKTYPbI IPEANPUATHS, TOKHOCTH, paboyue rpyIbl, BUIbI
JOKYMEHTOB, THIIbI CBSI3€H, CIOCOOBI JOCTaBKU KOPPECIIOHACHLIUMN, pOJIM UCTIOJTHUTENEH, MpaBuiIa 3amycKka
MIPOLIECCOB U JIpyTHE.

8. Hacrpoiika u BeneHre HOPMAaTUBHO-CIIPABOYHOM HH(pOpMALINH.

0. Hacrpoiika natepdeiica mporpaMMbl 0] KOHKPETHOTO TTOJIb30BATEIIS.

10. Baox nepBoHavansHOM MH(DOPMALIUY IS 3aMTOTHEHUS 0a3bl JAHHBIX CBEIACHHSIMU 110 OPTaHU3AIIHH.

11. 3anonHeHue CpaBOYHUKOB, UCIIOJIB3YEMBIX ITPU JOKYMEHTUPOBAHUU ACSITEIBHOCTH MPEAIPUITHS.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

I. [Ipoananu3upoBaTh HHPOPMALIMOHHBIE MaT€pHANIbl 1 UHTEPHET-PECYPCHI C COCTABICHUEM MEPEYHS

JEMOHCTPALIMOHHBIX MaT€pUajIoB U BUAECO-POJIUKOB IO KOMIIBIOTEPHBIM IIPOrpaMMaM, peain3yOIuM

(YHKIIUU IEKTPOHHOTO JOKYMEHTO00O0POTA.

2. Bunsl nHQOpPMAIMOHHBIX CHCTEM B AJIEKTPOHHOM JIOKYMEHTOOOOPOTE.



3. MecTo U poJib KOMIBIOTEPHBIX TEXHOJIOTHI B OPraHU3aIMK U BeICHHH JOKyMEHTO000poTa.

4. Nudopmarmonnas cucrema 1C:IIpeanpusitue ¢ kondurypamnueit «1C:JJokymeHTO000pOT».
S. ITonroroBuTh NMpe3eHTanMI0: XapaKTepUCTUKA aBTOMAaTU3UPOBAHHBIX CUCTEM, PEAIU3YIOIIUX
(byHKUIMY BEJCHUS SIIEKTPOHHOTO JOKYMEHTO000pOTa.

6. 3HaTh NOPSAJOK MPOXOXKICHUS TOKYMEHTOB OT CO3/IaHMs (TIOTYUYEHHUsI) A0 XPAHCHHUS.

7. IlpobGnembl AeTONPOU3BOIUTENS, PEIIAEMbIE CPEICTBAMU BBIYUCIUTEIHHON TEXHUKH.

8. Pa3bop mMeToauk yuera oneparuii Ha 0a3e KOMIbIOTEPHBIX TEXHOIOTUH.

9. O61as xapakTepucTuka Hauboee pacpoCTPaHEHHBIX MPOTPaMM JIEKTPOHHOTO
JIOKyMEHTO000pOTa.

10. Ha3znaueHue B mporpamMMe CpaBOYHHUKOB M CTAHJAPTHBIX OTYETOB.
11. TloaroroButs pedepar no BHIOpaHHOH TeMe.

Tema 2. PaboTa B aBTOMATH3HPOBAHHOI NPOrpaMMe 1o BeAeHUIO 3JIEKTPOHHOIO
JOKYMEHT0000poTa
(IIK-3)
Jlekumus.
Pabora ¢ moxkymentamu u daigamMu, XpaHsSmMMHCT B WHGOpPMAMOHHOW 0asze. Turmbl TOKyMEHTOB:
BXOAAIIUE, UcXosaimue, BHyTpeHHue. Cnucku nokymeHnToB. Co3nanue nokymenrta. Kaprouka nokymeHTa.
Ocob6eHHOCTh PabOThl C BHYTPEHHUMH JOKyMEeHTaMHu. OCOOCHHOCTh PaOOThI ¢ BXOMAIIMMH JOKYMEHTaMHU.
VYyer cpoka naecTBusi AokyMeHTOB. JloOamnenuwe (aitioB. OrpaHnueHue A0CTyNa K BHYTPEHHUM
nokymeHTaM 1o mankam. CBsa3u Mexay AokymeHTamu. llporeccel u 3amgaun AokymeHTa. KoMIUIEKTHI
nokyMeHTOB. KoHTposs mepenanHbix 1okymeHToB. O0paboTka ciykeOHo# 3anmucku. CTaTucTrKa paboT Hax
nokymMeHTamMu. PaGora c dalinmamu. YmnpapineHue AoroBopaMu. YdeT oOpamieHud (U3UYECKUX JIUII.
VYnpasneHue nporeccamu U 3a/lauaMu.

IIpakTnyeckoe 3aHsATHE.
1. Hcnonp3oBanue IMOMOIIHUKA CO3JaHUA JOKYMCHTA.

2. 3aHeceHue CBeACHUM 0 JOKyMeHTe B KapTouKy JOKyMEHTa: peKBU3HUTHI, PE30JIOIIMHU, BUIbI CBSI3H,
OIIII, pabouas rpynmna, MaHeJb HABUTAINH, TIepeaapecalys u Ipyroe.

VY4er BHyTpPEHHUX IOKYyMEHTOB 110 KOHTpareHTam.

JlelficTBHE MPU 3aKPBITUN HE3APETUCTPUPOBAHHOTO BXOSIIETO TOKYMEHTA.
YcTaHOBKa U U3MEHEHHUE CPOKa JEHCTBUS TOKYMEHTA.

Jlo6aBneHue ¢GailyioB ¢ BXOJAIMNUMH TOKYMEHTAMU. .

HacTtpoiiku npaB gocTymna K Manke U COAECPKalrMcs B HEM TOKYMEHTaM.

N kAW

YcTaHOBKa CBsA3€d MEXAYy JOKyMEeHTaMu. Vcronb30BaHne IOMOIIHUKA YCTAHOBKHU CBS3EH.

Pa6ora ¢ kommuiekTom 1okymeHToB. [lepenada kontparenty. Co3gaHue 3amnucu B )KypHalle nepeaadu
JAHHBIX.

10. ®dopmupoBanue oTdyera «CTaTuCTUKA pabOT HAl JOKYMEHTAMM.

11. ®opmupoBanue oryera «HeorpaboTaHHbIE JOKYMEHTBD).

12. 3arpyska u BeIrpy3ka ¢aiinoB. CkanupoBanue. [Ipucoennnenrne 0oObeKTOB.

13. IloaroroBka u cOIVIaCOBaHUE AOIOBOPA C KOHTPATEHTOM.

14.  KoHTpoJib HATUYMS COMPOBOIUTEIBHBIX JTOKYMEHTOB.

15. Pacrop:xeHue JO0roBOpOB.

16. Pabora ¢ oOpameHusMu Hu3ndecKux Jull. HCTpyMEHThI aHaIHU3a.

17. 3ammTa NepcoHaAIbHBIX JaHHbIX.

18.  Bwu3bl U KCTOPUS COTTIACOBAHUS JOKYMEHTOB.

19. Palora u ynpasieHue cruckoM npoueccoB. OTUeTs MO MpoleccaM H 3a1adaMm.
3ajanus AJ151 CAMOCTOSITEIbHOM PadoThlI.

1. 3a1auyl AMEKTPOHHOTO IOKYMEHTO000pOoTa, pemaemblie B cucteme «1C:JlokyMeHTo000pOT.



2. Tlopsnok ycTaHOBKH OOIIMX HACTPOEK U HAMOJHEHHE MHPOPMAITMOHHON 0a3bl
HOPMAaTHUBHO-CIIPAaBOYHOI MH(pOpMaLnen.

3. IIpuHuun ucnojib30BaHUS B IPOrpaMMe FOTOBBIX POJIeH U paboduX TPyl ¢ HACTPOSHHBIMH ITPaBaMu
JocTyma.

4. Ortpaxenue B mporpamme 1C:J{oKkyMEHTPOOOOPOT JOTOBOPHOI AesTEILHOCTH, 00paboTKH
CITy>KEOHBIX 3aIIMCOK M OPTaHNU3alMOHHO-PACTIOPAAUTEIBHBIX TOKYMEHTOB.

S. [Topsimox HACTPOWKHM M BECHUS HOPMATUBHO-CIIPABOYHOM HH(pOpMALINH.

6. BapuanTtel paboTel ¢ ToKyMeHTamMu U daiijaMu, IpaBaMu J0CTyIa K nHpopmaiumm.

7. OpraHu3anus 3anoJHEHUs CIIPAaBOYHUKOB U KIaCCU(UKATOPOB.

8. OtpaxeHue U 3ar0JHEHNE HACTPOEK BUAOB PadOT: 03HAKOMIIEHUE C JOKYMEHTaMH, HOATOTOBKA

JOKYMEHTOB, IIPOBEPKA JIOTOBOPOB, PACCMOTPEHHUE JJOKYMEHTOB, PETUCTPALIUs JOKYMEHTOB, COTJIACOBAHUE
JIOTOBOPOB, YTBEPK/IEHUE TOKYMEHTOB.

9.  Hcnonp3oBanne HoMeHKIIaTypBI A€l AJIs MOJACPKKH OyMaKHOTO JOKYMEHTOOO0pOTA.
10. Opranuzanus paboThl ¢ KOHTPAreHTAMHU.
11.  VYuer nokymenroobopora B mporpamme 1C:J[oKyMEeHTOOO0POT 10 HECKOIBKUM OPTaHU3AIIHSIM.

12. Hcnonp30BaHKE TOTOBOTO PYKOBOJICTBA K JEHCTBUIO MO PELICHUIO TUITOBBIX 3a4a4 IS OJIb30BaTeeh
«1C:lokymenToo60poTa 8».

13. Hcnonp3oBaHME MHCTPYKIUNA: K KapTOYKaM MPOIECCOB, IO paboTe ¢ 3a1a4amMu, o padbote ¢
BHYTPEHHUMH JOKYMEHTaMH, [0 paboTe ¢ BXOASIIMMU JOKYMEHTaMH, U1 JPYTUX 0ObEKTOB MPOrPaMMBL.

14. TloAroTOBUTHCS K TECTUPOBAHUIO.

Tema 3. AIMHUHHCTPHPOBaHNE, HACTPONKH U CePBHCHBbIE GYHKIMHU NPOTrPaMMBbI
1C: doxymenToodopor. (ITK-3)

Jlexknus.

AnpecHas kHura. busHec-coObITHS. DIEKTPOHHAs TOANUCH. DJICKTPOHHAS TOYTA. YBEIOMIICHHA. YUeT
pabouero Bpemenu. Ilouck manHbIXx. 3amerku. IlepcoHaibHBIE HACTPOWMKU. AIMHHHUCTPUPOBAHUE
nosnb3oBateneil. Hacrpoiika npas nocryna. [Tonaepxka u oocmyxxuBanue. CepBuchsle ¢pyHkuuu. Cpencraa
uHTerpanun. PermamentHsle W (oHOBble 3amanus. Ilomnepikka cpeiacTB oOMEHAa € TUIOBBIMH
KOH(UTypauusiMu. YHUBEpCaIbHbIH 00MeH JaHHBIMH. OOHOBIIEHHE MTPOTPaAMM.

IIpakTH4Yeckoe 3aHATHE.
1. 3amyck mpolecca Ha OCHOBaHUU aJipecHOM KHUTHU. [IouCK 1o agpecHON KHUTE.

2. Bxkouenue 6u3Hec-coObITUi. [leTexTophl OM3Hec-coObITHH. JonomHuTEIbHbIE 00paOOTYNKH U
MOAMUCKHA OM3HEC-COOBITHH.

3. Hacrpoiika snexkrponnoii nogamucu. Padora ¢ OI1. lludposanue u pacumdponka ¢aiinos. JInuHbIi
cepTU(UKAT, MPUBI3AHHBIN K 3aKPHITOMY 3JIEKTPOHHOMY Kitouy. CepTH(UKaThl OTydaTeneil.

4. 3arpy3ka coOOIIEHU IeKTPOHHON MOYTH B CIIPAaBOYHHUK BXOMAAIINX, BHYTPEHHUX M UCXOSIINX
JIOKYMEHTOB

5. OrmpaBka 1o JIeKTPOHHON MOYTEe BXOASIINX, HCXOAAIINX, BHYyTPEHHUX TOKYMEHTOB U (hailsioB.
6. Hacrpoiika «ierkoi» noutsl. Hactpoliika be3onacHoi mpoBepKu mapoJis.
7. HacTtpolKa CUCTEMHOU Yy4ETHOU 3aIMCH I1OYTHI.

8. IlepconanpHas HacTpoiika yBemomieHuil. CriocoObl OTIIpaBKu yBenomiaeHui. HacTporika
yBeIOMJIEHUM Mo yMondaHuto. [IpenonpeaeneHHbie TEKCThl YBEIOMIICHUM.

9.  VYuer u aHanu3 3arpar pabovyero BpeMeHH cOTpynIHUKOB. Co3/aHue €)KEAHEBHBIX OTYETOB TI0 YUYETy
paboyero BpeMeHH.

10. Mcnonp3oBaHHE BapUAHTOB MOMCKA: MTOMCK B CIIMCKAX, MOJHOTEKCTOBBIN MOUCK, MOUCK JOKYMEHTOB U
(aiinos.

11. Co3nanue 3aMeTOK (JIMUHBIE 3aITMCH, HEAOCTYITHBIE IPYTUM TOJIH30BATEIISIM ).

12. VYcraHOBKa M N3MEHEHNE NIEPCOHAJIBHBIX HACTPOEK I10JIb30BaTeNsA. YIIPaBIE€HUE HACTPOUKAMHU
II0JIB30BATEIICH.



13. VYcraHoBKa pa3rpaHMYeHHU TPaB JOCTyIa KO BCEM JaHHBIM HHPOPMAITMOHHON 0a3bl: MOJIHOMOYUS,
paspesbl 10CcTyna, pabodne TpyIsl, 1eJIerHpoBaHue paB, 0OHOBIIEHHE MpaB JocTyna. [IpoBepka
HAaCTPOCHHBIX IIPaB JOCTYIIA U OYUCTKA yCTAPEBUIUX IIPaAB.

14. Vcnonb30BaHUE KIIOYEBBIX (DYHKIIUHA 11O TOAACPIKKE U 00CITY>KMBAHUIO POTPAMMBEI.

15. Hcnonb30BaHKe perIaMEHTHBIX U (POHOBBIX 3aJIaHHI MO ONPE/IeTIEHHOMY PACIIUCAaHHIO B
ABTOMAaTUYECKOM pEXKUME.

16. Co3znanue 1 mojiep>KKa eTUHON Cpe/ibl YIPABICHUS U yueTa Ha TPEANPHUITHN C UCTIOIb30BaHUEM
oOMeHa C IpyTUMHU KOH(PHUTYpaIHSIMH.

3anaHus AJ151 CAMOCTOSITEILHOI padoThI.

1. Opranuzaunus u ynpasjieHHE MPoLEcCaMy U 3a7jadaMy OTeIbHBIMU NoJb30BarensiMu. [IpaBa nocryna
K [IpolieccaM U CBS3aHHBIM C HUMU 3aJjadaM.

2. XpOHOJOTHYECKHUI MOPSI0K COPTUPOBKH 3a7ad B CIIMCKE 3a7a4.

3. lIBeroBoe ohopMiIEHHE UKOHOK IO YCIIEIIHOCTH BBIMOIHEHHS 33]1a4: C MOJIOKUTEIBHBIM PE3YJIbTaTOM,
OTpHULIATENBHBIM, C OTOBOPKAMHU.

4. CocraB nojiei 1 KOMaHJ «KapToueK 3a7au» pa3sHoro Bujaa. [lepenanpasienue 3agauu.
5. Hcnonp3oBaHue MOMOIIHUKA «3a1aTh BOMPOC» KojuieraMm. PaccMoTpenue Bompoca.

6. Ha3naueHue cienyromux MpoIeccoB: UCIIONHEHHE, 03HAKOMIIEHUE, PACCMOTPEHHE, PETUCTPaLus,
COIVIaCOBaHUE, YTBEpXKIEeHHE, 00pabOTKa BXOASIIETO JOKYMEHTa, 00paboTKa HCXOAAIIETo JOKyMEHTa,
00paboTKa BHYTPEHHETO JOKYMEHTA.

7. YmpaBieHue cpokamu B Mpolieccax u 3agadax. opMupoBaHUe OTUETOB 10 MPOIEccaM U 3a1a4aM.
8. Uro HeoOXOAMMO YCTAaHOBHUTDH B IPOTrpaMMe JJIsl BKIIIOYCHHUS UCTIOJIb30BaHUS OM3HEC-COOBITHI?
9. Jlms yero B mporpaMme HCTOIB3YETCS JETEKTOP OM3HEC-COOBITHIA?.

10. Ha3naueHue U MCIIOIB30BAHUE IEKTPOHHON MOAKUCH COBMECTHO C HIM(PPOBAHUEM.

11. Yto Takoe cepTudukaT 3IEKTPOHHOTO KITFOUa U TJE €r0 MOXKHO MpruoopecTu?

12. Haznauenue noutsl «Jlerkas nmoura» «1C:JlokymeHTOO000pOTaY.

13. Haznauenue yBenomienuii «1C:JlokymeHTOO00pOTAY

14. Ha xoro pacrpocTpaHnsitoTcs nepcoHanbubie HacTpoiiku «1C:JlokymeHTo060poTa»?

15. Tlopsmok UCTIOJIb30BaHMSI MHTEPHET-TIOAACP/KKH MOJIb30BATEIICH.

16. Benenue apxuBa HHPOpPMAITMOHHON 6a3bl aHHBIX MTporpammsl 1C:/JokyMeHT0060pOT.

17. TloaroToBUTHCS K TECTUPOBAHHUIO.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:
banbHO-pEUTHHIOBBIE MEPOIIPUATHUS HE IIPELYCMOTPEHBI

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
Onenka npakTH4YecKux pador

Tema 1. ABTOMaTH3aIMs AETOMPOU3BOACTBA U JOKyMeHTO0O0poTa. [TonroToBka nHGOpMAIMOHHON a3k
cucremsl 1C:JJokyMEeHTOOO0POT 1Mo TpeOOBaHHS OPraHU3AIUH.

YcTaHOBKA TUITOBOM METOAMKU JOKYMEHTOOOOPOTA.
Opranuzanusi COBMECTHOM paboThl COTPYIHUKOB C HH(OpMAIIUEH.
Hacrpoiika crcTembl o] KOHKPETHBIC 3a1a4H IPEAPUSTHS.

el

3anosHeHne O0IUX JaHHBIX: CTPYKTYPBI IPEANPHUATHS, JOJKHOCTH, pabodHe TPYIIIbI, BUIbI
JOKYMEHTOB, THIIbI CBSI3€H, CIIOCOOBI JOCTAaBKU KOPPECIIOHACHIIU, POJIX UCTIOIIHUTENEH, paBuiIa 3amycKa
IIPOLECCOB U IPYTHE.



Tema 2. PabGoTa B aBTOMaTH3MPOBAHHOW TPOTrpaMMe IO BEACHHIO AJICKTPOHHOTO
JTIOKyMEHTO000pOoTa

1. 3aHeceHue cBeneHU 0 JOKyMeHTe B KapTouky TOKyMEHTa: pEKBU3UTHI, PE30IIOLIUN, BUBI CBA3H,
ANIEKTPOHHAS MOANUCH, pabouas rpyIna, IaHeIb HaBUTALUH, TIepeapecals 1 Apyroe.

2. VYuer BHYTPEHHUX JOKYMEHTOB 10 KOHTPAareHTaM.

3. JeiicTBUE MpHU 3aKPHITUH HE3APETUCTPUPOBAHHOTO BXOASIIETO JOKYMEHTA.

4. VYcraHOBKa U U3MEHEHHME CPOKaA JEHCTBUS 1OKyMEHTA.

Tema 3. AAIMUHUCTPUPOBAHKE, HACTPONKH U cepBUCHBIE (hyHKIUH rTporpaMMsbl 1C:JloKkyMeHTOOO0POT.
1. Bxkitouenue 6usHec-coObITHH. [leTekTophl OM3HEeC-coObITHH. [lomomHUTEIbHbIE 00PaOOTYNKY U
MOAMUCKHA OM3HEC-COOBITHH.
2. Hacrpoiika snextponHoii noanucu. Padora ¢ OI1. lludposanue u pacumdponka ¢aiinos. JInyHbIi
cepTU(UKAT, MPUBSI3AHHBIN K 3aKPHITOMY 3JIEKTPOHHOMY Kitouy. CepTH(UKaThl OTydaTeneil.
3. 3arpy3ka cOOOLIEHHIA HEKTPOHHOMN MOYTHI B CIIPABOYHUK BXOJSIINX, BHYTPEHHUX U UCXOASAIINX
JOKyMEHTOB
4. OtnpaBka 10 IEKTPOHHON MOYTE BXOJSAIINX, UCXOISAIINX, BHYTPEHHHUX JTOKYMEHTOB H (DaiiioB.

IHoaroroBka u 3amura pegepara

Tema 1. ABTOMaTH3aIMs AETOMPOU3BOACTBA U JOKyMeHTO0O0poTa. [TonroToBka nHGOpPMATMOHHON a3kl
cucremsl 1C:JJokyMEeHTOOO0POT 1Mo TpeOOBaHHS OPraHU3AIUH.

1. BzaumopeicTBHE aBTOMAaTU3UPOBAHHONW CHCTEMBI AJIEKTPOHHOTO JIOKYMEHTOO00pOTa C CUCTEMaMH
BHEIIIHUX CYOBEKTOB.

2. OpraHuzanus ¥ NPUHLIMIIBI IOCTPOCHUS AIEKTPOHHOTO TOKYyMEHTOO00POTa B KOMITBIOTEPHBIX
CUCTEMax.

3. Opranuzamus pabotsl B cucteme «1C:JlokymeHTO000pOT 8%.

TecTupoBanme

Tema 2. PaGoTa B aBTOMaTu3upOBaHHOM IMpOrpaMMe IO BEACHHUIO IIEKTPOHHOTO
JIOKyMEHT0000poTa

1. Kakue cnocoObI HCTIONB3YIOTCSI B KOMITBIOTEPHOW CUCTEME TSl 3aITUThI JAHHBIX OT
HECAaHKIIMOHUPOBAHHBIX JICUCTBUM:

A) cucteMa nosib3oBaresieil U napoJei
B) pasmenenue ¢pyHKUM# monb30BaTenei
C) BeneHue )XypHaja peructpaiuii paboThl MOIb30BATEIIS
2. K npuxsiagHeIM IPOrpaMMHBIM CPEACTBAM OTHOCHUTCS:
A) Cucrema yripaBieHus1 6a3aMu JaHHBIX
B) Windows
C) 1C:lokyMeHT0000pPOT
3. bnaromaps MHTEpHET-OAAEPIKKE MOIb30BaTENCH aAMUHUCTPATOP IPAMO U3 HHTepdeiica
«1C:lokymMeHTO000OpOTa 8» MOXKET:
A) peryJisipHO Y3HaBaTh 0 CPOKAX BbIX0/1a 00HOBJICHHUIT
B) 3apermcTpupoBaThCcsl B cUCTEMeE IEKTPOHHOIO JOKYMEHT0000pOTa
C) aBTOMAaTHYECKH 3aHECTU CBEJICHUS 110 OpraHU3ALNI
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Tema 3. AAIMUHUCTPUPOBAHKE, HACTPONKH U cepBUCHBIE (hyHKIMH rTporpaMMsbl 1C:JloKkyMeHTOOO0POT.
1. K npuxiagHsIM IPOrpaMMHBIM CPEACTBAM OTHOCSTCS:
A) Cucrema yripaBieHus1 0a3aMu JaHHBIX
B) Windows
C) «1C:byxraarepus»
D) «1C:/1lokymeHnT0000pOT»
2. HagexHOCTbh KOMIIBIOTEPHOW CUCTEMBI O3HAYAET:
A) 3aIUIIIEHHOCTH €€ OT CITyYaiHbIX cO0eB
B) cootBeTcTBHE MOCTaBICHHBIM 3a7ja4aM
C) 3alIMIIEHHOCTh €€ OT YMbIIIJICHHOM MOPYH JaHHBIX
3. OO6navHble TEXHOJIOTHUU TPEOYIOT:
A) YcTaHOBKH Ha KOMITBIOTEP O(UCHBIX MPHUIIOKEHUH
B) YcranoBku Ha kommbroTep HHGOOPMAIIMOHHON CUCTEMBI yUeTa
C) oak/aro4yeHusi KOMIBIOTEPa K HHTEPHETY

YcrHbIi onpoc

Tema 1. ABTOMaTH3aIMs AETONPOU3BOACTBA U JOKyMeHTO0O0poTa. [TonroToBka nHpOpMAIMOHHON a3k
cucremsl 1C:JJokyMEeHTOOO0POT 1Mo TpeOOBaHMS OPraHU3AIUH.

1. HNudopmannoHHBIE CUCTEMBI ITEKTPOHHOTO JTOKYMEHTO000POTA.

2. Metonuka 00pabOTKH TOKYMEHTOB, ITPABUJIa 3aIIOTHEHUS IIEKTPOHHBIX ()OPM JTOKYMEHTAIUH.
3. O030p mporpaMMHBIX IPOJYKTOB TI0 SIEKTPOHHOMY JOKYMEHTOOOOPOTY.
4

Hcnonb3oBanue O6J'Ia‘IHI>IX W UHTCPHCT TEeXHOJIOTUH B opraHu3zalvui 3JICKTPOHHOTO
JOKYMEHTOO00O0pOTA.

YcrHbIi onpoc

Tewma 2. PaGoTa B aBTOMaTu3upOBaHHON IPOrpaMMe IO BEACHHUIO AIIEKTPOHHOTO
JIOKyMEHT0000poTa

1. PaGota ¢ mokymeHnTamu u (aiiyiaMu, XpaHIIUMHACS B HTHHOPMAIIMOHHOHN Oase.

2. Twunsr JOKYMCHTOB: BXOAAIIUC, UCXOAAIINEC, BHYTPCHHUC. Crucku AOKYMCHTOB. CO3[[8.HI/IG AOKYMCHTA.

Kaprouka nokymeHTa.
3. OcoOeHHOCTh padOTHI ¢ BHYTPEHHUMHU JOKYMEHTAMH, C BXOIAIIUMH JTOKYMEHTaMHU.
4. VYdert cpoka neictBus 1oKymeHTOB. [[ob6aBienne daitios.

Tema 3. AIMUHUCTPUPOBAHKE, HACTPONKH U cepBUCHBIE (yHKIUU rTporpaMMsbl 1C:JloKkyMeHTOO0O0POT.
Ha3nauenue 1 ucnosib3oBaHuE: JIEKTPOHHAS MTOANKCH, JEKTPOHHAS M0YTA, YBEIOMIICHUS], 3AMETKH..
VYuet pabouero Bpemenu. [louck nanueix. [lepcoHanpHbIC HACTPOMKH.

AnMuHUCTpHUpOBaHKE Noab30Bareneil. Hacrpoiika npas nocryna.
[Tonnepxka u odcaykuBanue nporpamMmmsl 1C:J{okyMeHTOOO0POT.

b S

4.3 IIpomexxyTouHast aTTeCTaIMs 110 AUCIUIUIMHE MPOBOIUTCS B JopMe 3adeTa

Tunosblie Bonpockl 3auera (ITK-3)
1. Hcnonb3oBaHue 0ONAYHBIX TEXHOJIOTUN B DIEKTPOHHOM  TOKYMEHTOOOOPOTE.
2. Ponp aBTOMaTU3MpPOBAaHHBIX CUCTEM B BEACHHUU JIEKTPOHHOTO TOKyMEHTOO00pOTA.
3. 3agauu JOKyMEHTOO0OpOTa, pelIaeMble JIEKTPOHHBIMUA CUCTEMaMH.
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4.  Yuer nokymeHToobopota B mporpamme 1C:J{okyMeHTOO00POT MO0 HECKOJIILKIM OPTraHU3aIUsIM.

5. 3aHeceHue cBeicHUM 0 JOKyMeHTe B KapTouky JOKyMEHTa: peKBU3HUTHI, PE30JIIOIMHU, BUIbI CBSI3H,
OIIII, pabouas rpynmna, maHeb HABUTAINH, TIepeaapecalns u Ipyroe.

6. Tlopsmox hopmupoBanus otyeta «CTaTuCTUKA pabOT HAZl JOKYMEHTaAMM).

7. 3arpy3ka u BeITpy3Ka ¢aitnoB. Ckanuposanue. [Ipucoennaenrne o0bEKTOB.

Tunosble 3aganusa 1 3adera (IIK-3)
He npenycmorpeno

4.4. Illkana orieHUBaHMsI IPOMEXKYTOUYHOU aTTECTALIUU

Jeckpuntops! (ypOBHN) — OCHOBHBIC PU3HAKKA OCBOCHUS (TIOKa3aTEIH

Onenka Kommnerenrim
TOCTYKCHHSI pe3YJIBTaTa)

[IK-3 JlemoHCcTpUpyeT 0a30BbIe 3HAHHS TIO HCIOIB30BAHUIO CHCTEMBI
AIIEKTPOHHOTO JOKyMeHTooOopota. Cnabo BiageeT mpueMamMu u
«3a4TCHO» cnocobamu 3aHeceHMs HMH(popManuu B 0a3zy NaHHBIX CHUCTEMBI U
MOKa3bIBaeT ()parMEeHTApHbIE 3HAHHS MO KOHTPOJIO IMPOXOXKICHUS
JOKYMEHTOB U 00€CIIeUeHHUI0 NX MHPOPMAITMOHHON 0€30IacHOCTH.

I1K-3 VcnpIThIBaCT 3aTpyIHEHUS IPH BBIIOJIHEHUH NPO(ecCHOHATBHBIX
3aja4 B CHCTEME JJIEKTPOHHOIO JOKyMmMeHTooOopora. He Brmazeer B
JOCTaTOYHOM 00beMe 3HAHMAMU 110 BBOMY, PETUCTPALUM U
KOHTPOJIIO IIPOXOKICHUS TOKYMEHTOB.

«HE 3a4TCHO»

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl IO OCBOCHHM IO IMCIUIIIMHBI (MOXYJIA)

5.1 Meronuueckue yKa3aHus IO OPraHU3aIUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Ipuctynas K W3y4eHHUIO TUCIUIUIMHBI, B MEPBYIO ouepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMUTHCS
comepkanreM paboueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObem, a
TaK)Ke MOPSAIOK U3YUEHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHEIL, €€ pa3/iena, YacTu.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUECHUE UMEIOT pa3zieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIlMOHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruaabHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conepkaHWe IUCIMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAK)KE BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe W HMH(OpMAIMOHHOE oOecleueHre AUCHUIUIMHBDY — yKa3aHa
pEKOMEHIyeMasi OCHOBHAs M IOTIOJTHUTEIbHAS JTUTEPATYPA.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne IUCLUUIUIMHBL, IMPOrpaMMHOE OOecCIeyeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIPABOYHBIC CHUCTEMBD» COAEPKUTCS MEpeuyeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JTUCUUTUIAHBL.

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TEOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH €IlIe pa3 npe3eHTaluo Jekuuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JICKIIMOHHOM 3aHATUM Marepuajg M JOMOJHHUTh €ro C Yy4YeTOM PEKOMEHIOBAHHOW JIOMOJIHUTEIBbHOM
JUTEPATYPHI;

- IPYU CAMOCTOATEIHLHOM U3YYEHHU TE€OPETUYECKON TEMBI CAeNaTh KOHCIEKT, UCIOb3Yysl PEKOMEHI0BaHHbIE
B PII/] ucrounuku, npodeccrnoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsI CAMOCTOATEIILHON paboThI, TTO TeMe MpeacTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO MCIIOIb30BaTh MaTepralibl (hoHIa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit
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13
PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JHMTEPaTYpOl SBISETCS IIaBHOM (OpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHUKOB U JINTEPATYpPBI I10 TEMATUKE JICKLIUN.

KoHCHeKT JIeKInu JOIKEeH coliepKaTh peepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax paclieuyaTKH BbIIa4uH
NPe3eHTAlUi JIGKIUH WM B OTACNIBHOW TeTpaau mo mpeaMery. OH JODKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.

KoHcnieKThl HayyHOW JMUTEparypbl MPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpA, HAa3BaHMS W TOJA HW3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoXeT ObITh ONOpPHBIM (COAEpXkAaTh JUIIb OCHOBHBIC KIIIOUYEBBIC MO3MIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBITh NOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOI CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XO4Yy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIrO IJIaHA (COB,Z[aBaTI: MEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbU MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 00001eHe OCHOBHBIX BOIIPOCOB PadOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHalMy 10 OATOTOBKE K OTAEIBHBIM 3a/IaHUSM TEKYIETO KOHTPOJIS

CobecenoBanue MpennojaraeT OpraHu3aluio Oecelpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpOCam
MPAKTHYECKOTO 3aHATUS C LIEJbl0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1I.

YCTHBIE OMpOC MOXKET TPUMEHATHCS B pas3audHbIX (Qopmax: (PpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIJIEIKAIIETO OL[CHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOnHa OTBETA;

- CO3HATEIIBHOCTh OTBETA;

- JIOTMIKA U3JI0KEHUsI MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHHs OCTABICHHON yueOHOIl 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMH M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCIIOJIb30BaHUE JOIIOJHUTEIBHOIO MaTepHUaa;

- PallMOHAJILHOCTb UCIIOJIBb30BaHUS BPEMEHH, OTBEJICHHOIO Ha 3a/laHNE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTanueld HeoOXoauMo oOpamarb BHUIMaHUE
HAa TaKM€ MOMEHTBHI KaK:

- colep)KaHUE MPE3CHTAllUN: AKTYaJIbHOCTh TEMBI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI COJIEPIKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUSIM (IIETTH. CCBHUTKH
Ha PECypChl. COOTBETCTBHUE CONEPXKAHHS M JUTEPATYphl), MPAKTHUECKasT HANPaBICHHOCTh, COOTBETCTBHE
CoZIepKaHus 3asiBICHHON (opMe, aJeKBaTHOCTh UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3aqadam,
MOCIIEIOBATEIIEHOCTD U JIOTHYHOCTh MPE3CHTYEMOTO Marepuara,

- odopMiieHHE Mpe3eHTAlMU: 00bheM (OMTHUMaTbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIUYHE U
COOTBETCTBHE TpapUKd W aHUMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH OQGOPMIICHHS, ACTETHKA, HCIIOJIIb30BaHHE
BO3MO)KHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- JUYHOCTHBIC Ka4€CTBa: OPaATOPCKUC CIIOCOOHOCTH. CO6J'IIOI[€HI/IC periiaME€HTa, SMOIMOHAJIBHOCTh, YMCHHUC
OTBETUTH HAa BOIIPOCHI, CHCTCMAaTU3NPOBAHHLIC, FJ'I}’60KI/I6 1 IIOJIHBIC 3HAHUA 110 BCEM pasgcjiaM IIporpaMMBbl:
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COACPIKAHUC BBICTYIUVICHUA: JIOTUYHOCTL HU3JIOKCHUA MaArcpuaia, PpPacKpbITUC TEMbI, AOOCTYIHOCTH

u3noxkeHus, dPpdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS — JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH IJIsS BBIOTHEHUS 3a/ad cBOed MpodeccHoHaTbHOW WU y4eOHOU
JEeSATeNbHOCTH, JOKAa3aTeIbHOCTh MPUHUMAEMBIX PEIICHUHN, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALMOHHOE o0ecieyeHre JUCHMIITTHHbI

6.1 OcHoBHas UTEpaTYypa:

1.

Tpobumor B. B., Unsuna O. II., Kuse B. U., Tpodumosa E. B. MubopmanmoHHbIE CHUCTEMBI U

TEXHOJIOTUM B DKOHOMHUKE M yIpaBieHuU B 2 4. YacTh 2 : YueOHUK IJis1 By30B. - TIEp. U JOII;, 5-€ u3M.. -
Mocksa: HOpaiit, 2020. - 324 c. - Tekcr : anekrponnbii // OBC «MOPAUT» [caiir]. - URL:
https://urait.ru/bcode/455274

2. XapuronoB C. A. byxrantepckuii u HanoroBsiid yuet B "1C: Byxranrepun 8" (pemakmus 3.0) : [mpakr.
nocobue]. - 6-¢ m3x.. - M.: OO0 "1C- [Tabmummunar", 2014. - 795 c.

3.

Hoponuna JI. A., UputukoBa B. C. Opranuzanusi ¥ TEXHOJOTUS JOKYMEHTAI[HOHHOTO OOECIeYeHUs

yrpaBieHus : Y4eOHUK U IPaKTUKYM Ui By30B. - Mocksa: FOpaiit, 2021. - 233 c. - TekcT : 31eKTpOHHBIN
/I OBC «¥OPAUT» [caiit]. - URL: https://urait.ru/bcode/468850

6.2 JlononHUTENbHAS JIUTEPATYpA!

1.

Tpodumos B. B., Unsuna O. I1., bBapabanosa M. U., Kuses B. 1., Tpodumona E. B. Uadopmarmonssie

TEXHOJIOTHHM B SKOHOMHUKE M yrpasieHud B 2 4. Yacte | : Y4eOHUK A7 BY30B. - MEp. U JOM; 3-€ U3[.. -
Mocksa: HOpaiit, 2020. - 269 c. - Tekct : snekrponnsii // OBC «HOPAUT» [caiit]. - URL:
https://urait.ru/bcode/456061

2.

Tpodumos B. B. Uudopmannonnsie Texuonoruu B 2 T. Tom 1 : YueOHHK 1 By30B. - MockBa: FOpaiiT,

2020. - 238 ¢. - Teker : snexrponnslit // DIBC «KOPAUT» [caiit]. - URL: https://urait.ru/bcode/451790

3.

Tpodumos B. B., Unsuna O. II., Kuser B. U., Tpopumosa E. B. MupopmanronHsie cuctremMbl u

TEXHOJIOTHHM B KOHOMHUKE U yrpapieHud B 2 4. Yacte | : Y4eOHUK A7 BY30B. - IEp. U JOM; 5-€ U3M.. -
Mocksa: HOpaiit, 2020. - 375 c. - Tekcr : snekrponnsii // OBC «HOPAUT» [caiit]. - URL:
https://urait.ru/bcode/455273

4.

Tpodumos B. B. Uudopmannonnsie Texuonoruu B 2 T. Tom 2 : YueOHHK 11 By30B. - MockBa: FOpaiiT,

2020. - 390 c. - Tekcr : snexrponnsiit / DIBC «FOPAMT» [caiit]. - URL: https://urait.ru/bcode/451791

5.

Broosun B. M., Cypxosa JI. E., llypynoB A. A. IlpenmMeTHO-OpUEHTHPOBaHHBIE 3KOHOMUYECKHE

MH(POPMALIMOHHBIE CUCTEMBI : yueOHoe mocodue. - 3-e u3f.. - Mocksa: Jlamkos u K°, 2016. - 386 c. - Teker

anektpoHHsli  //  OBC  «YHuBepcuterckas ~— OubnmoTeka  oHbaiiH»  [caift]. -  URL:

http://biblioclub.ru/index.php?page=book&id=453951

6.

3auka, A. A. Ilpaktuka Oyxranrepckoro ydera B 1C:byxranrepun 8 : yue6HOe mocobue. - Bech cpok

oXpaHbl aBTOpcKoro mpasa; IIpakTuka Oyxrantepckoro yuera B 1C:byxranrepun 8. - Mocksa, Caparos:
Wutepner- Yausepcurer Unpopmannonnsix Texnonoruit (MHTYUT), Ait [Tu Ap Menua, 2020. - 526 c. -
Tekcer : anextponnsrii / [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/90048.html

6.3 NHbIe HCTOYHUKU:

O 00 I &N D B~ W N =

. bonwmmas npaBoBas cuctema «ImaBoyx» - http://www.1gl.ru/

. Kypnan «byxranrepckuii yuer» - http://www.buhgalt.ru/

. Kypnan «I'maBoyx» - http://www.glavbukh.ru/

. UuctutyT npodeccnonanbubix Oyxrantepos Poccun - http://www.ipbr.ru

. Uudopmarmonnas 6a3a «byxranrepus» - http;// www.klerk.ru

. MexnayHapoaHas accoruanus Oyxrantepos - http://www.iab.org.ru

. OunmansHbIi caiiT peopmser Oyxranrepckoro ydeta B Poccun - http://www.accountingreform.ru
. caiitr Muctutyta [Ipodeccnonansusix byxrantepos Poccun - www.ipbr.ru

. CoBet o (huHAHCOBOM OTUETHOCTH - http://www.frcouncil.ru
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10. TIpoekT, mpemoCTaBIAIOMMIA MaTepruaibl O TEOPUH M TPaKTUKEe (DMHAHCOBOTO W YIPABICHYECKOTO
ydeTa, MeXXIyHApPOIHBIM CTaHaapTaM (PMHAHCOBOW OTYETHOCTH - http://www.gaap.ru

7. MaTepuaJbHO-TeXHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecrnedyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TPOBENCHUS 3aHATHH JIEKIIMOHHOTO M CEMHUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJIbHBIX KOHCYJIbTALMM, TEKYLIEr0 KOHTPOJS U TMPOMEKYTOUHOM aTTecTaluH,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.

VYdeOHbIe ayTUTOPHUU U IIOMEIICHUS ISl CAMOCTOSTEIILHON paOO0Thl YKOMIUIEKTOBAHBI CIICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJICTBAMHU OOYyUCHHMS, CIIY KAIIUMH JIJIs1 TIPEACTABICHHS yueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1t CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAaHbI KOMITBIOTEPHOIN TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K CceTH "Unrepuet" 51 obecrnieueHneM JI0CTyIa B AIIEKTPOHHYO
MH(POPMALMOHHO-00pa30BaTEeIbHYIO CPEAy YHUBEPCUTETA.

Jlist mpoBeeHMs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHIOHHOTO 000PYIOBaHUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JIOCKA).

JIuneH3noHHOE U CBOOOHO pacpOCTpaHsIeMOe MPOrpaMMHOE 00ecTiedyeHHE:
Omneparnmonnas cuctema "Anst O6pazoBanue"

Kaspersky Endpoint Security mans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Adobe Photoshop CS3

7-Zip 9.20

1C:IIpenmpusitue 8.2 (8.2.18.61) yuebnas

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
CorelDRAW Graphics Suite X3

LiteManager Pro - Server

Microsoft Windows 10

DNEeKTPOHHBIN nepuoanueckuii cnpaBounuk "Cuctema TAPAHT"

[Ipodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. Hayunas snekrponnas 6ubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

2. Ilpe3unentckas 6ubmmorexka umenn b.H. Enprinna. — URL: https:// www.prlib.ru

3. Poccwuiickas rocynapcrBeHHast 6ubnuoreka. — URL: https:/www.rsl.ru

4. Poccuiickast HarmoHanbHas oudamoreka. — URL: http://nlr.ru

5. CnpaBounast paBoBas cuctema "Koncynsrant miroc". — URL: http://www.consultant.ru

6. TamOoBckast oOmacTHas yHUBepcanbHas Hay4yHas OubOmmoreka um. A.C. Ilymxwuna. — URL:
http://www.tambovlib.ru

7.  VYHuBepcuterckas  OuOnuoTeka  OHJAMH:  3JeKTpoHHO-OMOnmoreunas  cucrema. —  URL:
https://biblioclub.ru

8. OBC «YnuBepcuterckas oubnuoreka onnaitH» . — URL: http://www.biblioclub.ru
9. KOpaiit: anekTponHO-0MbOMHOTeUHas cucrema. — URL: https://urait.ru

JIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mnpenopaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJBb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00Pa30BATEILHON CPEie YHUBEPCUTETA.



